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Purpose

The purpose of the Mass PO Creation is to allow the user to auto create purchase orders by uploading a
spreadsheet.

Setup

User Security Options

Type in the keyword “mass” to bring up the security options under “Purchasing”.

Definitions
Utilities: Mass PO Creation Enables the Mass PO Creation utility
Utilities: Mass PO Creation — | Enabling this checkbox allows the user to add different requested ship
Req Ship checkbox dates on the same purchase order.
Utilities: Mass PO Creation — | Enabling this checkbox allows the user to add different customer numbers
Diff Customers checkbox in the Packing Slip field on the same purchase order.
Utilities: Mass PO Creation — | Enabling this checkbox allows the user to add different receive to locations
Receive To Loc checkbox on the same purchase order.

\ey. Security for User: Purchaser = X

—Search for Security Options -

K. emword ]mass po

[ W Security Dption
[C] Utilities; Mazz PO Creation ok,
i [] Utilities: Mazz PO Creation - Feg Ship checkbox
1 Utilities: b azz PO Creation - Diff Custamers checkbox
] Utilities: bdazz PO Creation - Feceive Ta Loc checkbox Lancel
Utilities: bazz PO Import
Itilities: Mazs PO Export
Select Al
By default, these security options for
the Mass PO Creation Utility are Deselect
disabled. Al
. Power User
Add |
Security |
)
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I EELI’}Securii}r for User: Purchaser = =

—Search far Security Optiong

Enable "Utilities: Mass FO

K.eywaord imass po _
Creation”.

Furchazing Securit 0
Utilities: Mass PO Creation
[ [C] Utilities: bazz PO Creation - Feq Ship checkbox

Ok

] Utilities: Mazs PO Creation - Diff Customers checkbox
] Utilities: Mazs PO Creation - Receive To Loz checkbox Lancel
Itilities: Mazs PO Import
[tilities: Mazs PO Espart
Select all
Deszelect
All
Bowwer User
Add §
Security |

Purchasing Variables

Go to Tools > System Maintenance > Variables > Purchasing and enable “Link Projects using Packing Slip field”.
This checkbox turns on the logic to check the customer number in the “Packing Slip” field on the purchase order
against the customer number in the project for a matching model. If there is a current project that has a
corresponding model, it will take the project cost and insert into the quoted cost on the purchase order.
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I=1 Purchasing Variables

= X

General T Frinting T Bin Labelz T Part Labels T Dizzount Labels

Lazt PO MNumber
Bar Cade Delimiter
Default Item Quoted Cost

Default Model Quated Cost
Order For Job Status

Fully Received Job Status

Default Order Oty
Fieq Delivery Date Caption

I Recalculate ltem Prices

v Audit Trai

[ Auto Scrall PO Detail
I “wamranty Claims

W Auto Split During Cost

¥ Update &ccounts Payable

I Auto Create &/P Invaoice during Costing

I~ Auto Satisfy wananty Claims on Beturn PO's

I Backorder Items for Same Location az Invoice

I “warming If Customer an Credit Hold
[ Sernial Type Required [not ALL]

v ‘wireless / Single B arcode Solution

242987
—
m Cancel
Original -
|ORDER FOR | |ORDER FOR DATE

I |

™ Orly update once ALL invoices for the custamer are received
1
Fieq Ship Date

I Dizplay PO Fully Received I Default Supplier [rvoice On Beturn Serial

<l

Auta Commit Invoices on Receving Backorders

Update Invoice ltem Selling Frice

q 7

Order all Open Lines in Becommended B ackorders

Drefault Branch Code on PO-12 to Current Branch

q 7

Allow [rnvalid Item/Models in Transfer Requests
Rezerve on Receive
‘wiarming IF Item Cozt Changes

Order for Terminal Location

Update Invoice Item Location on Order

RECTCE CF O

Tranzfers Default Batch Mumber

Create Transfer Request when receiving to
a different location than ardered for

iLink Projectz using Packing Shp field

-

=]
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Utilities: Mass PO Creation

Go to Purchasing > Utilities > Mass PO Creation

Purchasing  Item Inventory  Serial Inventory Customer AR Tools Window Help

g b PEES S| E e

Maintenance
‘ Print
Print Receiving Document #
Copy PO
) Order r
R Recewe L3
3% Find PO's

2

Map the fields to the
spreadsheet.

Irnpart Fils Name I':.\U serstliza.andersonOnelirive - R&D Business SystemstSh.
Import ETA / RDD

Export ETA / RDD
Mass PO Impert PO Group Column
Mass PO Export Supplier Code Calumn

PO Export

3

Select the spreadsheet.

oK I
Impart Type IMDdEIs ,] Line To Stat Processing - [~ 2 Cancel |

Madel Cade Calumn IG 7
% Quamtily' Colurmn IH 5

Customer [Packing Slip]

ol fi
Req Ship Date Column Reference Calurn IJ
Receive Location [v'#N] Column |D BO Irnvoice # Column IK
Recejve To Location E

I

Code Calumn

(= Transfer Request ¥

5

Click OK when you're
ready to run the import.

These 3 check boxes indicate
when the PO creation should fail.
They are controlled by the
security options.

Creation Serial Type Column

T

Do notallow different Reg Ship Date on the same PO
Do not allow diferent Customer {Facking Slip) o the same PO

=l

Do niot allowy different Receive o Location on the same PO

Mass PO Creation E

| 0K I
Import Type Models - Line To Start Processing | 2 C ||

Import File Name  [C:\Users\liza.anderson\OneDrive - RED Business Systems\Do_|

PO Group Column [~ Model Code Column .
Supplier Code Column [ET . QuantiyColmn I
Serial Type Column Ic— mmmsb] |'|_'
Req Ship Date Column [ Reference Column f—
Receive Location [Y/N) Column [D BOInvoice #Column |k
Er -

Different Req Ship Dates Found X

Do not allo

Do not allo
Different Req Ship Dates were found in POGroup: C, E ! This

PO will not be imported. Would you like to continue or cancel
and fix the data first?

Do not allo

If there are inconsistencies based on
the 3 failure requirements, then the
message will prompt the user to take
action.

[ o |
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I%ﬁ ass PO Creation (o)==

Irnport File_rl._lame |I::"-.Llsers"-.liza.andersnn"-.l:lneDrive - R&D Busziness Systems'\DDJ 0k

Irpart Type IM':":'EIS ;I Line To Start Processing I 2

LCancel

PO Group Column Maodel Code Calurn

Supplier Cade Column Huantity Column

Customer [Packing Qlip]

Serial Type Coalurmn Calurnn

Feq Ship Date Columin Reference Colurn
Receiwe Location [7'/M] Column ID BOD lrwoice # Colurnn

Receive To Location IE

Code Calumn
Different Received Location Found

PO will not be imported, Would you like to continue or cancel

i Different Received Location were found in POGroup: E! This
and fix the data first?
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Import File Name | C:\Users\liza. anderson\OneDrive - R&D Business Systems\Do__ |

Import Type IModels v I

PO Group Column Model Code Column

Supplier Code Column |B +  Quantity Column ||-| .
Serial Type Col IC— Euslomer (Packing Slip) II—
Req Ship Date Column IF Reference Column IJ
Receive Location (Y/N) Column |D BO Invoice # Column IK
Receive To Location IE

Code Column

Do not allow different Reg Ship Date on the same PO
Do not allow different Customer [Packing Slip) on the same PO

Do not allow different Receive to Location on the same PO

- Processing PO #2

If you click OK on the error
messages, it will still process the
purchase orders that are error
free.

EI Mass PO Creation (=] = =]

Impart File Name |E:"xLlsers"uIiza.andersnn"-.[lneDrive - R&D Business Systems"-.Du:uJ 0k,

Import Type | Models ;l Lirie ToStart Processing | 3

PO Group Column Model Code Column

Supplier Code Colurn - Quantity Colurnn

Customer [Packing Siip]

Senial Type Column Colurmn

Feq Ship Date Column Reference Column

Feceive Location ['#MN] Colurmn ID BO Invoice # Column

Receive To Location IE

Code Calumn
Ll not allow differsnt Reg Ship Date on the same RO
Dot allow different Custorne [Facking Slip) on-the samea FO

Dl not allow differsnt Receive to Location.on the zame PO
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Andersons Richmond

Once the utility is complete, you will
receive a report. This report will show

Mass PO Creation failed and created purchase orders.
System Dat 9/8/2024 System Time  8:13:.07PM Page 1
PO Supplier SerialType Revd Reovd Req Ship Date  Item /Model Code Q1Y Packing Slip BO Invoice #
Grou Code Loc To Loc

Message : Maodel Code is not exist.

Message : Maodel Code is not exist

A BSHRE MULTIFAMILY 9WH 51112025 AR403722 5 6043256326
Message . PO number RS81 has been successfully added.
B EZFLO MULTIFAMILY 9WH 5M2025 48372 5 6043256326
Message : PO number 10 has been successfully added.
C PAMA RE MULTIFAMILY 9WH 5112025 NMST7858 5 6043256326
Message : Do not allow different Req Ship Date in the same PO Group C.
C PAMNA RE MULTIFAMILY 9WH 5i2/2025 NMNTK72LS 5 6043256326
Message . Do not allow different Req Ship Date in the same PO Group C.
C PAMNA RE MULTIFAMILY 9WH 5i3/2025 NMST765S 5 6043256326
Message . Do not allow different Req Ship Date in the same PO Group C.
D SAMS RE MULTIFAMILY 9WH 5M12025 RL1505SBASR. - 6043256326
Message : PO number RS82 has been successfully added.
D SAMS RE MULTIFAMILY 9WH 5112025 DW80BT070US 5 6043256326
Message : PO number RS82 has been successfully added.
D SAMS RE MULTIFAMILY 9WH 5112025 RF23A90715R 5 6043256326
Message : PO number RS82 has been successfully added.
D SAMS RE MULTIFAMILY 9WH 51112025 NEG3AG51155 5 6043256326
Message . PO number RS82 has been successfully added.
E WHIRL RE MULTIFAMILY 9WH 5112025 WFW560CHW 5 6043256326
Message : Do not allow different Receive to Location in the same PO Group E.
E WHIRL RE MULTIFAMILY 1WH 5112025 YWEDS620HW 5 6043256326
Message : Do not allow different Receive to Location in the same PO Group E.
E WHIRL RE MULTIFAMILY 1WH 51112025 W10869845 5 6043256326
Message . Do not allow different Receive to Location in the same PO Group E.
PO's Added 3
PO's Rejected 2
Models Added 6
Models Rejected 8
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 Search Option Click here to make this your default Search

Search For | By ;PD # LI M atching IEquaI LI
Search
|AND LI For | By iSuppIier LI Matching IEquaI LI
- Supplier '-_.4?| Total Ordered | PO # | Supplier | Buver | Reference # |Supp lrv | Packing Slip # | BO lnv 8 | = Started | Ordered
» 15318.75 RS582 |SaMS RE Liza &nder. 09/08/24
1520.00 RS [BSHRE Liza &nder 09/08/24
5225 10 |EZFLO Liza &nder: 09/08/24

The Purchasing
Maintenance screen will
show all the purchase
orders that were created.

‘— Record Count -

Beviewl Add | Edit | Delete

Eucel Split | Exit |

Review the purchase order

- = Ec] @ B Order Only: PO2 R582 - Review Model o ==
1 Ship Ta it Documents 1 Motepad Type | Al | ItemdModel Code | Desoription Oidered | amount | Received | Sug | Status | BO Inv # [R
Madel FLIGOESEASR 28 BOTTOM MOUNT, 55 5 42m7s o0 0 =
Marel DWBIETOPOLS 24 DISHWASHER, 42 DBA, G5 5 277875 o0 oo c
FoE b5t Buyer [lz3 Andetson Model RF23490715R 35 2 DOOR FRIDGE, 55 5 429378 00 o c
Marel NEE3ABS1155 30 ELECTRIC RANGE, COHVED 5 394250 ioonon g
Supplier ISAMS RE _I Samsung Electionics oK
A 55 Standish Court =
?anal MULTIFAMILY v! Mlssissauga, ON
pe L5F, 482 —
Min Order =
Contacts: Anna Sinopoli.
e o, . e e e
Total Didered Bl Model UK | [aLis08sBASR | [Z5EOTTOM MOUNT, 55 Received [00/00/00 | [ Miniroum Orcer
15,318.75) . Serial# Location | invoice [ om
Allow BO Invoice I— o
Total Costed 7 o ttach SkU Q4| 43 Q00| 26 Total Drelered
¥ Released List Price o0 Reserved 14 | 531875
S i Mot Average Cost 120032 Ordered 5 R
upplier Mote
| Req Ship Date[5.4 /2025 LatkCas 129832 Received I_D Toatal Received
Ship Via | Eifective  [00/00/00 ||| mignalCost [T 72sg3z  PrevReosied [T 5 [ (id Exclusve Select Al | lCosle i
 Confimation planed 9/B/2024 [ LancedCost [ gog TotelRecsved [ 0 [V Released NeaShipDats  [EAzms | | T
I | 0700700 Ordered 000000 '5 Standard Cost I—1 2@832  Location 'h\f”. s of 9/8/2024 I~ RSD Confirmed Total Costed
Authorized I 00/00/00 Received  [00/00/00 QuisdCost [ ga 7 I” Receivelo Los Serial Type [MuLTRamicy =] ([ 0.0
- g e i Refrash
Received [ 0A00700 Costed 00/00/00 2 i : Bdlrvoicett |
i | e Fished  [d/ooion | ezl C20240630 A of 3/8/2024 [o0so0/00
Created 5/0/2024 Hit ey EaclindLost 0.0o PackingSip#  [B043285325 Pieces / Paints
Receive to H F. [ am i i — 20/ 200
Lioation Lo ser ,L— | actn 0 ExtFactored Cost oo Supplier voice #
™ Receive to Location
; : ; Sefal | Cancel Balance fidd Edi Delete Exit Spit | ChangsDates|  Freight Heaader
e I Note: This Receive To Location on the = I [ e (R [ o [ I
Rt Elon Doy 0 PO Header is populated based on the
Cost Factor 1.0000 Location from the PO Detail.
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T Review Project DUNDARAVEVILLAGE Alair Homes < Bundarave Village (=& 5 » PO #RS32 EREcE
T ]’ B Forecast [=Notepad Type I Rel | \temHModeICodel Deescription | Drderedl Amounll Heceivedl Sugl Statusl BO Inv # | R
Model ALIS0SSBASR 28 BOTTOM MOUNT, 55 5 428075 00 oD L
Model DWSDB7070US 24 DISHWASHER, 42 DBA, 55 5 277875 00 0D o
Code [DUNDARAVE VILLAGE Model RF23890715R 36 4 DOOF: FRIDGE, 5§ 5 429875 00 0 C
: = Model NEGIAES1155 30 ELECTRIC RANGE, CONVEC... 5 394250 000 =
Desciiption  [Alir Homes - Dundarave Vilage M
Customer (5043256326
Cancel
Address 1 [5860 Falcon Road it
Address 2 tem T Model 1 Comment 1 Freight
City ‘west Vancouver I Model UK Imﬁ[ﬁsﬁ,&_‘sﬂ _I IZB BOTTOM MOUNT, 55 Received |DDJDU/DD J Minimurm Order
State L con - Serial# |Location |inveice | [iTi]
ZiCode  [VwW 153 SKU Qo1 [Ty3 @002 [ \ | Total Oidered
[ 000 Reserved [ 1531875
Eorkack lm,k— List Price: 000  Reserved 14 T
Phaote 1 I—WH Average Cost 129832 Ordered 5 o
Phare 2 l—MULTl Last Cost 129832  Received i} P@%_
S O s Dng:al Cost 12352 Prev‘ﬂew'\@d U [~ Order Exchasive St | Gy
Landed Cost Total Received : ReqShip Date 51/2025
SttDats  [oamuaat 0.00 Ll Ree=c e Do | il 0.00
Enibs Standard Cost 129832 Location fwH ] [ RSD Corfimed | Total Costed
nd Date
3/29/2025 —— I~ Receiveloloc Seial Type [MuLTIRamILY <] || 0.00
- Details &
Feat BO | # I Refresh
Line Type | Code | Descriptian | Time / Bty i’ Discounts 0.00 o e _I
Madel ALTS055B45H 28B0TTOM MOUNT, 55 166 L Reference £20240830 &3 of 9/8/2024 [oozuavo0
Madel "wWRWSEICHW 27 FRONT LOAD WASHER. WH 166 ; o Bt
s Uit Cost [ om T W - —
Moddl  |YWEDSGZOHwW 74U FT, FAONT LOAD DRYER. WH et {H] Butnticd 000 Beetvoing 63 Pieces / Pants
Madel /10853645 STACKING KIT Factor 10000 ExtFactoredCost [ 0on Supplie 207200
Madel NNST7855 1.6 CU FT COUNTERTOP MICROWAVE, -
Item ] Model ]’ Labar T Seria . . . Split | Change Dalesl Freight | i Header :I
o When there is a customer in the Packing
adel  [RLisossBASR | faa807 Slip # field, EPASS will look at the Project
Mise  [WMSFIECES for the model and get the cost.
Oty 166
Cost: :gg_g@‘
Pice [ 9275 Reference [F20240830
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