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Purpose 

This new feature allows you to cost multiple invoices at a time manually or via an excel import. 

Setup 

User Security 

 

Supplier Invoice Template 

Set up the supplier invoice template. This invoice template is mapped to the spreadsheet containing the supplier 
purchase orders, supplier invoices, dates, serials and costing information. 



 

 
 - 3 - 

Unit 204 – 9639 137A Street • Surrey, B.C.• V3T 0M1 

2024 Generic Supplier Invoice Template Setup 

You can now add a generic supplier invoice template for serial costing import where you can define the field 
criteria while doing the import. 

 

Serial Costing 

There are multiple ways that you can import the purchase orders to be costed. 

1. Manually by entering each purchase order within the serial costing menu. 
2. Import via a spreadsheet.  
3. Import via a task scheduler or EDI. 

In this example, we will use these purchase orders that have been received but not yet completely costed in 
Accounting. 
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Manual 
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Spreadsheet Upload 
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Go back to Purchasing > Serial Costing 
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2024 Generic Supplier Invoice Template 

Create a generic supplier invoice template and select the supplier number during invoice import.  
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Follow the steps in the spreadsheet upload to continue the costing process. 
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Multi Select Invoices to Cost (2024) 
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Delete Invoices by Multi Select (2024) 
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Exceptions Log (2024) 

Refer to SerialCostingExceptions Report.xlsx 
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